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Rule 24.21
Subpoena – Declaration by addressee
Notice to addressee
No.	      of 20     
Federal Court of Australia
District Registry: [State]
Division: [Division]
[Name of First Applicant] [if 2 or more add "and another" or "and others"]
Applicant[s]
[Name of First Respondent] [if 2 or more add "and another" or "and others"]
Respondent[s]
The addressee is the person to whom the subpoena is addressed, and who will be the recipient of the subpoena.
You may produce copies of any subpoenaed documents, unless the subpoena specifically requires you to produce originals. A copy of a document may be:
(a)	a photocopy; or
(b)	in an electronic form that the issuing party (the party that issued the subpoena) has indicated to you will be acceptable.
You must complete the Declaration below, attach it to the subpoena or a copy of the subpoena and return them with the documents or things you provide to the Court under the subpoena.
If you declare that the material you produce is copies of documents, a Registrar may, without further notice to you, destroy the copies after the expiry of 4 months from the conclusion of the proceeding or, if the documents become exhibits in the proceeding, when they are no longer required in connection with the proceeding, including on any appeal.
If the material you produce to the Court is or includes any original document, the Court will return all of the material to you at the address specified by you in the Declaration below.
Declaration by addressee (subpoena recipient)
[tick the relevant option below, (provide your address as appropriate), sign and date]
|_|	All copied documents
All of the material I am providing to the Court in compliance with the attached subpoena is copies of documents. I acknowledge that the Court will destroy the copies once they are no longer required, without further notice to me.
|_|	Some original documents
Some or all of the material I am providing to the Court in compliance with the attached subpoena is an original document. Once the material is no longer required, all of the material should be returned to me at the following address:
	     

	     

	     



Date: 


	Signed by [Name of addressee]
Addressee




	Filed on behalf of (name & role of party)
	

	Prepared by (name of person/lawyer)
	

	Law firm (if applicable)
	

	Tel
	
	Fax
	

	Email
	

	Address for service
(include state and postcode)
	

	.
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