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ON THE DAY OF THE ZOOM MEETING: ACCESSING ZOOM

On the day of the Zoom meeting, we suggest that you:


1. Login to the Zoom meeting at least 10 minutes prior to the start time. 
Prior to the Zoom meeting, the PJSI team will directly email you a secure link to the Zoom meeting (see Figure 1 for an example). You will then be able to login to the Zoom meeting with the link and the password provided. Once you click this link, your Zoom software will ask you if you want to open the meeting, click Open Zoom Meetings (see Figure 2).
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This is the meeting password.
Click this link to access the Zoom meeting.













Figure 1: This is an example of the email the PJSI team will send to all participants of the Zoom meeting. Please paste the link from this email into your internet browser to access the meeting.
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Click Open Zoom Meetings to access the Zoom meeting.









Figure 2: Click Open Zoom Meetings to gain access to this meeting.















1. Test that your sound and video are working by connecting your audio (see Figure 3) (if not, please contact PJSI).
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Click Join with Computer Audio to connect your audio.







Figure 3: Click Join with Computer Audio to connect your sound and video.



To ensure that the Zoom meeting works effectively, please note:

· The meeting host will turn off all participants microphones (mute) whilst someone is talking in order to reduce audio feedback. Please use the Zoom group chat (see Figure 4) should you wish to speak, and the host will unmute your microphone.

[image: ]
Your message will appear here.







Type your message here.

Figure 4: Use the chat to type your message and the host will unmute you.

· If your connection is lost during the webinar, please contact the PJSI Team who will assist in ensuring smooth access back into the Zoom meeting. 

Should you have any questions or require assistance connecting to the webinar, please contact Ms. Madeline Price:  Madeline.Price@fedcourt.gov.au; Phone: +61 7 3248 1235.
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Madeline Price is inviting you to a scheduled Zoom meeting.

Topic: My Meeting
Time: Jun 11, 2020 12:00 PM Brisbane

Join Zoom Meeting
htps: /fus02web.zoom.us/j/857444400592
pwd=Wm9BazNrWnNNWFRHNCsraDdwR2VXUTO9

Meeting ID: 857 4444 0059
Password: 414785




image2.png
Open Zoom Meetings?

O Always open these types of links in the associated app

Open Zoom M:

s





image3.png
© Choose ONE of the audio conference options

Phone Call Computer Audio

in with Computer Audio

Test Speaker and Microphone





image4.png
v Zoom Group Chat

From Me to Everyone:
Hello! | have a question.

To:  Everyone v O Fie

Type message here.




image5.png
ACIFIC

]UDICIAL STRENGTHENING |NITIATIVE)/
——— —





image6.png




image7.png




image8.png




